
  

 
 

 

WQA ADMINISTRATIVE/FINANCE COMMITTEE 

AND SPECIAL MEETING OF THE BOARD OF DIRECTORS  

TO BE HELD ON TUESDAY, JUNE 14, 2022 AT 10:00 A.M. 

AT 

1720 W. CAMERON AVE., SUITE 100 IN WEST COVINA, CA 

 
With passage and signing of AB 361 and in light of the ongoing Statewide State of Emergency originally declared by Governor Newsom on 
March 4, 2020, WQA Board Meetings will continue to be conducted via remote teleconferencing, subject to the requirements of 
Government Code Section 54953(e).  Members of the public can participate remotely via Zoom following the instructions provided 
below. Members of the public may also submit comments in writing to Stephanie@wqa.com which comments will be distributed to the 
members of the Board, provided such written comments are received prior to the meeting start time.  To address the Board during the 
meeting you may use the “raise hand” feature and you will be called up on when appropriate. 

 
To attend the meeting please register in advance at:  

https://us06web.zoom.us/webinar/register/WN_a9sPbYKTR6Gwkg9tHG5OQQ 
 

A confirmation email will be sent to you with instructions on how to join the meeting virtually or a call-in option 

 
 

 *The Administrative/Finance Committee meeting is noticed as a joint committee meeting with the Board of Directors for the purpose of 
compliance with the Brown Act.  Members of the Board that are not assigned to the Administrative/Finance Committee may attend and 
participate as members of the Board, whether or not a quorum of the Board is present.  In order to preserve the function of the Committee 
as advisory to the Board, members of the Board who are not assigned to the Administrative/Finance Committee will not vote on matters 
before the Committee 

 
 

 AGENDA 

 

Committee Members:  Mike Whitehead, Lynda Noriega and Mark Paulson 

      

 Liaison Member:   Dave Michalko 

 
 

I. Call to Order 
 

II. Public Comment 
 

III. Update Regarding WQA Office Lease 
 
IV. Discussion Regarding WQA Office Schedule [enc] 
 
V. Discussion Regarding Reaffirming WQA Investment Policy and Guidelines [enc] 
 
VI. Discussion Regarding Amendment and Restatement of the WQA Employee Pension Plan 

[enc] 
 
VII. Discussion Regarding New Copier Lease [enc] 
 
VIII. Discussion Regarding Continued Participation in the Coalition for Environmental Protection 

Restoration and Development [enc] 
 
IX. Discussion Regarding Federal Funding Program Administration (FFPA) Guidelines [enc]  
 
X. Discussion Regarding Cost of Living Adjustment [enc] 
 
XI. Discussion Regarding Job Description for Project Resource Specialist [enc]  
 
XII. Executive Director’s Report 

 
XIII. Adjournment 

mailto:Stephanie@wqa.com
https://us06web.zoom.us/webinar/register/WN_a9sPbYKTR6Gwkg9tHG5OQQ


 

 

 

 

 

 

AGENDA SUBMITTAL 

 

 

To:  Administrative/Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   WQA Office Schedule 
             
 
Summary 
 
Staff is recommending modifying the days that the WQA office is open to Monday-Thursday, and closed on 

Fridays. WQA employees work four 10-hour days each week.  Prior to the office closure due to the 

pandemic, some employees worked Monday-Thursday and some worked Tuesday-Friday to keep the office 

open Monday-Friday.  However, activities on Fridays had diminished over the years such that there would 

be no impact to WQA’s mission if the office was closed on those days.  Additionally, closing the office on 

Fridays would allow for all of staff to be working on the same schedule.  Therefore, with the office now 

open once again, staff is recommending having the office open Monday-Thursday, closed on Fridays.  

Recommendation / Proposed Action 
 
Approve office schedule of Monday – Thursday, closed on Fridays 
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AGENDA SUBMITTAL 

 

To:  WQA Administrative / Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   Affirm WQA Investment Policy and Guidelines 

              
 
Recommendation / Proposed Action  
 
Staff is requesting that Administrative Procedure No. 26, Investment Policy and Guidelines be 
affirmed as of June 22, 2022. 
 
Discussion 
 
It is WQA’s policy to submit the Administrative Procedure No. 26, Investment Policy and 
Guidelines for affirmation by the Board at the beginning of each fiscal year.  Procedure No. 26 
was affirmed by the Board last fiscal year on June 16, 2021.  The Policy itself was last updated 
on September 25, 2013, in accordance with the relevant Government Code Sections and the 
Local Agency Investment Guidelines. These code sections and guidelines are still in effect.   
 
The investment guidelines require that WQA invest its public funds in a manner which will 
provide the highest investment return while meeting the daily cash flow demands, maintaining 
an appropriate risk level and conforming to all state and local statutes.  Procedure No. 26 
itemizes the acceptable investment instruments for the WQA and includes a specific 
requirement that investments be limited to a 12-month term.   
 
Attachments 
 
Administrative Procedure No. 26  
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SAN GABRIEL BASIN WATER QUALITY AUTHORITY 
Policy and Procedure Manual 
 
 ADMINISTRATIVE PROCEDURES 
 
 No. 26 
 
 
  ________________________________________________________________  

Date:  6/19/95; Revised: 9/25/13; Affirmed: 6/21/17; Affirmed: 6/20/18; Affirmed: 8/21/19;  
Affirmed 8/19/20; Affirmed 6/16/21 

 
 

                                                          
 
INVESTMENT POLICY AND GUIDELINES                                                   Approve: ______           
 
 
POLICY 
 
The Legislature of the State of California has declared that the deposit and investment of 
public funds by local officials and local agencies is an issue of statewide concern. 
 
The legislative body of a local agency may invest monies not required for the immediate 
necessities of the local agency in accordance with the provisions of California Government 
Code Section 53601. 
 
It is the policy of the San Gabriel Basin Water Quality Authority (WQA) to invest public funds in 
a manner which will provide the highest investment return with the maximum security while 
meeting the daily cash flow demands and conforming to all statutes governing the investment 
of public funds. 
 
 
PRUDENCE 
 
Investments shall be made with judgment and care, under circumstances then prevailing, 
including, but not limited to, the general economic conditions and the anticipated needs of the 
WQA, which persons of prudence, discretion and intelligence exercise in the management of 
their own affairs, not for speculation, but for investment, considering the probable safety of 
their capital as well as the probable income to be derived.  The standard of prudence to be 
used by investment officials shall be the "prudent investor" standard (California Government 
Code Section 53600.3) and shall be applied in the context of managing an overall portfolio.  
WQA’s Board of Directors, acting in accordance with WQA written procedures and this 
investment policy and exercising due diligence, shall be relieved of personal responsibility for 
an individual security's credit risk or market price changes, provided deviations from 
expectations are reported in a timely fashion and appropriate action is taken to control adverse 
developments. 
 



-2- 
 

SCOPE 
 
WQA’s Board of Directors may invest that portion of WQA funds not required for immediate 
expenditure as is deemed wise or expedient and in compliance with the governing provision of 
law as set forth in this investment policy. 
 
Any reference to portfolio shall mean the total of the WQA’s cash and securities under 
management by WQA’s Board of Directors.  Those securities held in trust or escrow by a 
trustee or escrow agent on behalf of the WQA are invested under the direction of WQA’s 
Board of Directors and the authority and terms of the specific trust agreements and indentures 
related to those securities. 
 
 
OBJECTIVES 
 
When investing, reinvesting, purchasing, acquiring, exchanging, selling and managing WQA 
funds, the primary objectives, in priority order, of the investment activities shall be: 
 

a. Safety:  Safety and preservation of principal is the foremost objective of the 
investment program.  Investments of the WQA shall be undertaken in a manner 
that seeks to ensure the preservation of capital in the overall portfolio.  To attain 
this objective, diversification and maturity limitations are required in order that 
potential losses on individual securities do not exceed the income generated 
from the remainder of the portfolio. 

 
b. Liquidity:  The investment portfolio will remain sufficiently liquid to enable the 

WQA to meet all operating requirements which might be reasonably anticipated.  
Securities should mature concurrent with cash needs to meet anticipated 
demands. 

 
c. Return on Investments:  The investment portfolio shall be designed with the 

objective of attaining a market rate of return throughout budgetary and economic 
cycles, taking into account the investment risk restrictions and the cash flow 
characteristics of the portfolio.  Return on investment is of secondary importance 
compared to the safety and liquidity objectives. 

 
 
INVESTMENT AUTHORITY 
 
The authority of WQA’s Board of Directors to invest funds is derived from Section 53601 of the 
California Government Code.  WQA’s Board of Directors shall establish procedures for the 
management of investment activities, including the activities of WQA staff in strict accordance 
with this policy.  WQA’s Board of Directors may retain the services of an outside investment 
advisor or manager to assist it with WQA’s investment program.  Any investment advisor 
selected shall make all investment decisions and transactions in strict accordance with State 
law, and this policy.   
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ETHICS AND CONFLICTS OF INTEREST 
 
Officers and employees involved in the investment process shall not engage in any personal 
business activity which could conflict with the proper execution of the investment program, or 
which could impair their ability to make impartial investment decisions.   
 
 
AUTHORIZED FINANCIAL DEALERS AND INSTITUTIONS 
 
The Executive Director shall maintain a list of approved security broker/dealers who are 
authorized to provide investment and financial advisory services in the State of California.  No 
public deposit shall be made except in a qualified public depository as established by federal 
and state laws 
 
For broker/dealers of government securities and other investments, the WQA shall select only 
broker/dealers who are licensed and in good standing with the California Department of 
Securities, the Securities and Exchange Commission, the National Association of Securities 
Dealers or other applicable self-regulatory organizations. 
 
Before engaging in investment transactions with a broker/dealer, WQA’s Board of Directors 
shall have received from said firm a signed Certification Form.  This form shall attest that the 
individual responsible for the WQA's account with that firm has reviewed this investment policy 
and that the firm understands the policy and intends to present investment recommendations 
and transactions to the WQA that are appropriate under the terms and conditions of this 
investment policy. 
 
 
ACCEPTABLE INVESTMENT INSTRUMENTS 
 
Funds required to meet daily cash flow demands shall be held in checking accounts (interest 
bearing and/or non-interest bearing) of a nationally or state chartered bank or a state or federal 
association located within the State of California.  The account balances are to be secured by 
federal insurance and maintained at levels that are considered necessary for the purposes for 
which the accounts were established. 
 
The classes of investments, as listed below, that most adequately meet the above-mentioned 
criteria shall be allowed for purchase.  Adequate diversification, when appropriate, from the 
range of authorized instruments and acceptable institutions shall be applied to these 
investments.  For purposes of diversification, pooled-type investment funds are acceptable and 
the liquidity of assets in case of immediate requirements as well as the marketability of the 
security should be considered at the time of purchase.  The investments specifically identified 
below which are authorized by the Government Code are allowed to be included in the WQA 
investment portfolio.  Other types of investments that are authorized by the Government Code 
can be added as an amendment to the approved policy if conditions ever warrant their use.   
 
Investments under this policy are restricted to a term of 12 months or less.  Long-term 
investments (over one year) can be added as an amendment to the approved policy. 
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For each category of investment set forth below, information is first provided regarding the 
portfolio and maturity limitations established by California law and is then followed by the 
portfolio and maturity limitations that are permitted under this policy. 
 
 
A. STATE OF CALIFORNIA LOCAL AGENCY INVESTMENT FUND (LAIF) (California 

Government Code Section 16429.1) 
 

State law:   No portfolio percentage or maturity limitations. 
This policy:   No portfolio percentage or maturity limitations. 
 

B. NEGOTIABLE CERTIFICATES OF DEPOSITS (California Government Code Section 
53601(i)) 

 
State law: 30% portfolio limitation, 5 year maturity limitation. 
This policy:   30% portfolio limitation, 1 year maturity limitation. 

 
Negotiable certificates of deposit issued by a nationally or state-chartered bank, a 
savings association or a federal association (as defined by California Financial Code 
Section 5102), a state or federal credit union, or by a federally licensed or state-licensed 
branch of a foreign bank.  Purchases of negotiable certificates of deposit shall not 
exceed 30 percent of WQA’s funds that may be invested pursuant to Government Code 
Section 53601.  WQA’s Board of Directors is prohibited from investing WQA funds, or 
funds in the custody of WQA in negotiable certificates of deposit issued by a state or 
federal credit union if a member of WQA’s Board of Directors or a person with 
investment decision-making authority at WQA also serves on the board of directors, or 
any committee appointed by the board of directors, or the credit committee or the 
supervisory committee of the state or federal credit union issuing the negotiable 
certificates of deposit. 

 
C. U.S. TREASURIES (California Government Code Section 53601(b)) 
 

State Law:   No portfolio percentage limitation, 5 year maturity limitation. 
This Policy:  No portfolio percentage limitation, 1 year maturity limitation. 

 
United States Treasury notes, bonds, bills, or certificates of indebtedness, or those for 
which the faith and credit of the United States are pledged for the payment of principal 
and interest. 

 
D. U.S. AGENCIES (California Government Code Section 53601(f)) 
 

State Law:  No portfolio percentage limitation, 5 year maturity limitation. 
This policy:  No portfolio percentage limitation, 1 year maturity limitation. 

 
Federal agency or United States government-sponsored enterprise obligations, 
participations, or other instruments, including those issued by or fully guaranteed as to 
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principal and interest by federal agencies or United States government-sponsored 
enterprises. 

 
 
SAFEKEEPING AND CUSTODY 
 
All security transactions entered into by the WQA shall be conducted on a delivery-vs.-
payment basis.  All securities purchased or acquired shall be delivered to the WQA by book 
entry, physical delivery or by third party custodial agreement.   
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AGENDA SUBMITTAL 

 

 

To:  WQA Administrative / Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   WQA Employee Pension Plan  
  Required Amendment and Restatement 
             
 
Recommendation 
Staff requests that the Committee recommend approval of Resolution 22-012 for the amendment 

and restatement of the WQA Employee Pension Plan. 

Background and Discussion 
The plan document for the WQA Employee Pension Plan needs to be amended and restated to 
comply with the Pension Protection Act (PPA).  While the bulk of the revisions will have no impact 
on the operation of the plan, the restatement is required to maintain the Plan’s tax-qualified 
status.  This amendment and restatement will be effective January 1, 2022. 
 
Certain specific changes include:  

• Secures/Cares/CAA Addendum – Intended as a good faith effort to comply with the 
requirements of the Further Consolidated Appropriations Act, 2020, including the SECURE 
Act provisions, the Coronavirus, Aid, and Economic Security (CARES) Act, and the 
Consolidated Appropriations Act, 2021 (CAA) and corresponding guidance.  See Addendum 
A pages - 16 to 19.  

• The definition of a “regular” part-time employee has been changed from an employee 
regularly scheduled to work 20 or more hours per work week and under 32 hours per work 
week to an employee regularly scheduled to work more than 20 hours per work week to 
less than 30 hours per work week. This conforms to WQA Administrative Procedure No. 36 
– Part-Time Personnel. See Addendum A – page 4. 

• Updated Summary Plan Description – Once the amended and restated Pension Plan is 
approved, this document will need to be distributed to all participants. 

 
The approval of the amended and restated plan document requires a Resolution of the Board of 
Directors authorizing the amendment and restatement of the Plan document and directing the 
authorized parties to execute the Amended and Restated WQA Employee Pension Plan. 
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Enclosures 
Resolution 22-012 
Restated WQA Employee Pension Plan documents  

Exhibit A – Basic Plan Document 
Exhibit B – Trust Agreement 
Exhibit C – Summary Plan Description 



 

DRAFT 

 

RESOLUTION No. 22-012 

 

 

A RESOLUTION 

OF THE 

SAN GABRIEL BASIN WATER QUALITY AUTHORITY 

AMENDMENT AND RESTATEMENT OF THE WQA EMPLOYEE PENSION PLAN 

  

 
WHEREAS, the San Gabriel Basin Water Quality Authority (the “WQA”) maintains a Money 
Purchase Pension Plan (Plan) which qualifies under Section 401(a) and 501(a) of the Internal 
Revenue Code; and 
 
WHEREAS, the Pension Protection Act (PPA) requires an amendment and restatement of the 
Plan to maintain the Plan’s tax-qualified status; and 
 
WHEREAS, said changes require the Plan to be amended and restated to maintain its qualified 
status under Section 401(a) and 501(a) of the Internal Revenue Code; and  
 
NOW, THEREFORE, BE IT RESOLVED, that the Plan be amended and restated to comply with 
the provisions of the PPA; and 
 
BE IT FURTHER RESOLVED that the amendment and restatement of the Plan, with effective 
dates as detailed in the amendment and restatement, presented in this meeting are hereby 
approved and adopted; and 
 
BE IT FURTHER RESOLVED that an authorized representative of the WQA is hereby 
authorized and directed to execute and deliver to the Administrator of the Plan one or more 
counterparts of the Plan, including any separate amendments being concurrently adopted.   
 
BE IT FURTHER RESOLVED that Randall Schoellerman and Mary H. Saenz are hereby 
retained as the Trustees of the Plan. 
 
THE UNDERSIGNED FURTHER CERTIFIES that attached hereto as Exhibits A, B and C, 
respectively, are true copies of the WQA Pension Plan, the Summary Plan Description, and the 
Trust Agreement, which are hereby approved and adopted in the foregoing resolution. 
 
 
 PASSED, APPROVED, AND ADOPTED this 22nd day of June 2022. 
 
 
 
             
Valerie Munoz      Bob Kuhn 
WQA Chairwoman     WQA Secretary 









































































 

 

 

 

 

 

AGENDA SUBMITTAL 

 

To:  WQA Administrative Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   New Copier Lease 
              

Background and Discussion 
 
The WQA’s lease for its Canon IRC 5560i multifunction copier expires September 14, 2022.  The 
copier is leased from Canon Financial Services and the maintenance contract is with CBE Office 
Solutions. The lease was for a 60-month term.   
 
Staff has been pleased with the service received through Canon Financial Services and CBE Office 
Solutions and wishes to retain their services for a new Canon copier lease. The attached proposal 
is for a Canon Image Runner DX C5860i which is an upgraded version of the current copier model 
in use. There are two options offered.  The first option is very similar to our current lease.  The 2nd 
option significantly reduces the allowance for BW prints and Color prints while increases the costs 
for overages.  Upon staff's analysis of both options, we recommend option one, similar to our 
current lease.  The projected costs are as follows: 
 
Copier lease - Monthly   $434.00 plus applicable sales tax 
Maintenance - Quarterly  $395.00 plus applicable sales tax 
 
The projected annual cost of option 1 is $7,450, which is an increase of approximately $600 over 
the current lease. 
 
In addition, there will be no buy-out of the current lease as we anticipate the new lease agreement 
will start at the end of the current lease agreement.  There is a three to four-month wait for 
delivery. 
 
 
Recommendation / Proposed Actions 
Authorize staff to enter into a 5-year lease for the Canon IR DX C5860i. 
 
Attachment:   
Proposal of Copier Lease and Maintenance for the Canon IR DX C5860i. 

















 

 

 

 

AGENDA SUBMITTAL 

 

 

To:  WQA Administrative/Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   Continued Participation in the Coalition for Environmental Protection Restoration 
and Development  

             
 
Summary 
WQA played a key role in developing the 97-005 User Guide for the permitting of highly impacted 
water supply wells with the Coalition for Environmental Protection, Restoration and Development 
(CEPRD).  This past year we helped to develop training materials and training webinars on the 97-
005 process that allowed participants to get contact hours to benefit their water treatment 
operator certification requirements.  Now staff is recommending continuing that participation and 
support of the group in furtherance of policies regarding contaminants of emerging concern (CECs) 
such as PFAS and PFOA. 
 
Discussion 
The 97-005 User Guide is publicly available on the State Water Resources Control Board Division of 
Drinking Water’s (DDW) website.  WQA took the lead with the development user guide by 
contributing funding and contracting with Stetson Engineers to draft the original document.  The 
document was developed with the CEPRD group that included DDW management. The document 
provides guidance for both DDW personnel and water entities on how to obtain a water supply 
permit for a highly contaminated well.  Subsequently, the CEPRD focused on producing training 
materials that were used to conduct training webinars for regulators, water entities and 
consultants.  The public training was hosted by WQA.  The group is now focusing its attention to 
CECs such as PFAS and PFOA and will continue to work with DDW and other stakeholders to 
provide a dialog about the development of PFAS regulations.  The CEPRD has a strong track record 
of collaboration with stakeholders such as Orange County Water District, Metropolitan Water 
District, Los Angeles Department of Water and Power, DDW, Honeywell, Lockheed Martin, and 
others.  The cost for continued participation is $25,000.   
 
Recommendation / Proposed Action 
Approve $25,000 for continued participation in the Coalition for Environmental Protection 
Restoration and Development 
 
Attachment: Project Overview - CEPRD Regional Reliability and Sustainability Project 



                                            Draft Project Overview - For Discussion Purposes Only 

CEPRD Regional Reliability and Sustainability Project  

 

Achieving Results in the Effort to Develop Sustainable Local Water Supplies - 

The 97-005 Refresh and Next Steps 

 

Goal:   To develop opportunities for utilization of updated 97-005 guidance procedures for current 

projects and related CEC issues. Particular attention will be devoted to updating guidance to 

account for MCLE technical requirements, 1.4 Dioxane, etc. and addressing challenges faced by 

small water system agencies in securing 97-005 permit approvals. 

Background:  The Coalition for Environmental Protection, Restoration and Development (CEPRD), a 

501(c)(3) corporation, and its Water Project Stakeholders (Stakeholders) have worked 

collaboratively to create a common framework of understanding for addressing CECs and 

putting impaired waters and groundwater basins to beneficial use. The September 2020 User 

Guide for DDW Process Memo 97-005 provides a tool for such action. Having now conducted 

training sessions for over 250 regulatory, water agency and private sector representatives, there 

is a need for  constant improvement   It has been determined that this is an effort which merits 

the continued involvement of CEPRD. 

Methodology:  In coordination with CEPRD members, Project Stakeholders, staff, and consultants, 

California Partnerships, Inc. on behalf of CEPRD will perform services in the following areas:  

1) Convene a working group to meet on a regular basis to provide a vehicle for greater 

coordination among industry, regulatory agencies, and water purveyors for the purpose 

of updating the 97-005 process consistent with the September 2020 User Guide.  

2) Provide a forum for Stakeholders to discuss and develop streamlined solutions for 

containing and cleaning up contamination in the region’s groundwater basins, putting 

water from impaired groundwater basins to beneficial use, and using groundwater 

basins to store new sources of water such as recycled wastewater. 

3) Provide a vehicle for coordination with the SWRCB Division of Drinking Water (DDW), 

Division of Water Quality (DWQ), and other state agencies regarding the development 

and use of regulatory thresholds for CECs and in the state’s regulatory programs, 

including the NPDES and TMDL programs. 

4) Explore the development of a concurrent pilot project(s) based upon existing 97-005 

related activities and pending CEC efforts with an initial focus on small water system 

agency support. 

5) Develop a framework for targeted regulatory actions to address CECs and advance the 

development of an integrated and sustainable water supply strategy for the region. 

6) Conduct a day and a half off-site to provide the parties with an opportunity to refine 

strategies in furtherance of project objectives and develop recommendations for future 

action. 



 
 

 

AGENDA SUBMITTAL 

 

 

To:  Administrative/Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   Federal Funding Program Administration Guidelines 

              

Summary 
 
Staff is recommending committee approval of the updated Federal Funding Program 
Administration (FFPA) guidelines in anticipation of the next round of FFPA funding.  In addition, 
staff continues to work with the United States Bureau of Reclamation (USBR) to access the 
recently appropriated San Gabriel Basin Restoration Fund (Restoration Fund) funds.  Once staff is 
confident the funding has been secured, staff would like to proceed with soliciting proposals for 
another round of FFPA funding. 
 
Background and Discussion 
 
In late 2000, Congress passed the San Gabriel Basin Drinking Water Initiative authorizing the 
creation of the “Restoration Fund” and $75 million for groundwater cleanup in the San Gabriel 
Basin.  In 2008, the authorization was increased to $125 million.  To date, a total of $90 million has 
been appropriated into the Restoration Fund with approximately currently $10 million available 
for WQA’s allocation. 
 
In February 2002, WQA established its FFPA program as a way to distribute federal funds 
appropriated by Congress from the Restoration Fund.  Since the inception of the FFPA program, 
WQA has held nine previous funding rounds with the most recent in 2014.     
 
In March 2022, the federal FY22 budget omnibus bill was signed into law which included a $10 
million earmark for the Restoration Fund.  Having not conducted a full FFPA funding round since 



2014, staff determined it would be prudent to review and update the guidelines prior to 
proceeding with another round of funding. 
 
Staff is currently working with the USBR to access the FY22 earmarked funds.  Unfortunately, USBR 
has required an update to WQA’s current funding agreement which is delaying the next round of 
FFPA solicitations.  In order to expedite the FFPA process, staff recommends proceeding with the 
solicitation prior to full execution of the updated funding agreement with URBR as soon as staff is 
confident the funds will be available to WQA.    
 
Recommendation / Proposed Action 
 
Recommend approval of revised FFPA guidelines to the full Board and authorizing staff to solicit 
proposals at the discretion of the Executive Director. 
 
 
Attachments 
Federal Funding Program Administration Guidelines Round X 
 



 

DATE 
 
To:  Interested Parties and Applicants 
 
Subject: Application Period No. X Ending DATE 

San Gabriel Basin Water Quality Authority 
  Federal Funding Program Administration (“FFPA”) 
 
This is to notify you that the San Gabriel Basin Water Quality Authority (“WQA”) is soliciting 
applications for the allocation of federal funding.  WQA will accept applications beginning DATE 
and ending on DATE.  Staff has estimated that up to $10,000,000 is available from the Restoration 
Fund during this process.   
 
For Application Period No. X, WQA will accept and consider new applications.  Applications 
must include a letter identifying project specific information, including a cost estimate and 
schedule.  In addition, please identify how the project(s) meets the requirements and how it 
addresses each of the criteria questions contained in the enclosed Federal Funding Program 
Administration (“FFPA”) Guidelines.   
 
Please review the FFPA in its entirety as requirements may have been changed or clarified.   
  
If you have any questions, please don’t hesitate to contact Dan Colby or myself at 626-338-5555. 
 
Sincerely, 
 
 
Randy Schoellerman 
Executive Director 
 
Enclosure: FFPA Round X Guidelines 
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DRAFT 
FEDERAL FUNDING 

PROGRAM ADMINISTRATION GUIDELINES 

by the 

San Gabriel Basin Water Quality Authority  
Revised June 9, 2022 

 
             

 
Summary 
 
The San Gabriel Basin Water Quality Authority (WQA), in furtherance of its goals and 
objectives, is now accepting proposals for reimbursement funds from the San Gabriel Basin 
Restoration Fund (Restoration Fund) authorized by Congress.  The following sections 
describe eligibility requirements, priority ranking criteria, and process for making 
application for these funds.  The program requires that 100% of project funds be deposited 
into WQA accounts prior to making each reimbursement request.  Amounts shown will be 
allocated at the discretion of the WQA Board based upon available appropriations and local 
funding needs.   
 

Schedule of Applications for Currently Available Funds: 

 
Accept Applications Restoration 

Fund* 
 TOTAL 

TBD $10 million  $10 million 
    
    

TOTAL AVAILABLE FUNDS $10 million  $10 million 

 
* Dates and/or amounts are subject to change. 
 
 

General Information 
 
In late 2000, Congress passed the San Gabriel Basin Drinking Water Initiative authorizing 
the creation of the Restoration Fund and $75 million for groundwater cleanup in the San 
Gabriel Basin.  In 2008, Congress authorized an additional $50M for the Restoration Fund 
bringing the total authorization to $125 million.  Since that time, a total of $90 million has 
been appropriated into the Restoration Fund and $80M has been obligated by WQA to 
projects in the San Gabriel Basin.  This request for proposals will allow the WQA to 
consider obligating the currently available funding totaling approximately $10M.  Please 
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note that the WQA, at its discretion, may not obligate the entire amount available.  
Furthermore, direct costs of USBR and/or WQA may reduce the amount of funding 
available.  This program requires a 35% non-federal match deposited into the Restoration 
Fund to reimburse the project up to a maximum of 65% from federal sources.  Funds from 
this program may be used for design, construction and treatment & remediation (T&R)  for 
up to 10 years following construction.  The Restoration Fund is administered via the U.S. 
Bureau of Reclamation (USBR) directly to the WQA for use within the San Gabriel Basin. 
 
Congress acknowledged that millions of dollars have already been spent in the San Gabriel 
Basin to remediate and protect groundwater contamination and prevent further 
contamination.  Therefore, Congress allowed the use of those dollars to be credited towards 
the 35% non-federal matching requirement under this program.  The USBR is responsible 
for approving all qualifying prior expenditures, however, WQA, in its discretion, will use 
this credit to eliminate the need to provide an additional 35% of the project costs to release 
the Restoration Funds. 
 
Eligible Projects 
 
In April 2004, WQA expanded its involvement in cleanup projects to include nitrate 
removal under certain conditions.  During its evaluation, WQA took into consideration the 
natural occurrence and pervasiveness of this constituent throughout the basin, particularly 
in the vadose zone.  In addition, nitrates are characterized significantly different from other 
contaminants because it cannot be directly linked to potentially responsible parties. 
 
However, in an effort to advance groundwater cleanup, WQA is now including nitrate 
removal as part of its federal funding award program subject to the following conditions: 

 
1. Nitrate treatment WILL qualify if the well also requires the treatment of VOCs and 

emerging chemicals (nitrate will be evaluated in conjunction with the overall 
project) 

2. Nitrate treatment WILL qualify if nitrate treatment was not a part of the original 
treatment project but is now required to maintain operation of the VOC/emerging 
chemical treatment portion of the project 

3. WQA will NOT fund infrastructure necessary for purposes of treating nitrates 
through blending. 

 

Eligibility for WQA Grant Funding  
 
Proposed project must meet all of the following conditions: 

 
1. Project must be located within the jurisdictional boundaries of the WQA 
2. Applicant(s) must demonstrate that the project water will be put to beneficial 

use, with priority given to those projects which include an affected water 
purveyor and provides potable water, if applicable 

3. Project must conform and further the objectives of the WQA §406 Plan or the 
intent thereof 



 
 

Page 3 of 7 
 

4. Project must be consistent with the legislative intent of the statute(s) authorizing 
or appropriating the public funds used for project funding reimbursement 

5. Project cannot have been used in calculating the 35% credit provision in the  
Restoration Funds 

7. Start of project construction for a new project must be anticipated within 12 
months of executed agreement between WQA and applicant(s) 

8. Applicant(s) must provide a plan that commits 100% of the required funds in 
WQA’s account in advance of each payment owed on the project and prior to 
each reimbursement request.  See Attachment A for allowable reimbursement 
costs. 

 
Priority Ranking Criteria 
 
WQA will use the following criteria to grant reimbursement from the Restoration Funds 
and to determine the level of reimbursement.  The answer to each question may be scored 
between 0 and 15 points, depending on the question.  The individual scores are combined 
to provide a final project score.  The higher project scores represent a higher ranked 
priority position within each category for available funding.  The highest possible score a 
project may obtain is 100 points with the lowest score being 0 points.  A bonus question is 
included to provide additional opportunity for a higher score against the total 100 points 
possible. 
 
  

 
CATEGORY 

 
SCORING 
RANGE 

 RESTORATION 
FUNDS 

Category 1 90-100  up to 65% capital 
and/or T&R 

Category 2 80-89  up to 50% capital 
and/or T&R 

Category 3 70-79  up to 40% capital 
and/or T&R 

Category 4  0-69  up to 30% capital 
and/or T&R 

 
 

1 Is applicant(s) ready to proceed with the 
groundwater remediation project? 

  0 = not fully ready to proceed 
10 = yes, ready to proceed 
 

2 Does the project complement U.S. 
EPA’s plans?  Is it consistent with U.S. 
EPA’s plans and the NCP? 

  0 = does not complement plan and is not  
         consistent 
  5 = complements and is consistent w/EPA 
         plans 
10 = complements and is consistent w/ EPA 
         plans and NCP 
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Application Process 
 
Applicant(s) may apply for Restoration Funds for a groundwater remediation project by 
submitting a written request to the WQA following the opening of a Federal Funding 
Program Administration request for proposals.  Staff will review and analyze request and 
determine if all eligibility requirements are met.  If eligible, staff will rank the project and 
evaluate possible funding from the Restoration Funds. 

 
WQA Authority 

 
1.     The WQA’s jurisdiction includes the entire Main San Gabriel Basin as described 

in Section 201 of its enabling act.  In 1984, the United States Environmental 
Protection Agency (USEPA) designated several areas in the San Gabriel Valley 
Superfund Site as Operable Units (OUs) with identifiable plumes of 

3 How effective is project relative to 
amount of water treated and made 
available for use? 
Does the project use technology 
consistent with BAT? 

  0 = not effective relative to amount treated 
        & available for use 
   5= somewhat effective and consistent with  
        BAT 
10 = effective relative to amount treated &  
        available for use, consistent with BAT 

4 What are the impacts or potential 
impacts to the plume(s) within the Main 
San Gabriel Basin? 

 

  0 = No 
  5 = Some impact 
15 = Very significant impact 

5 Is project a joint cleanup and water 
supply project? 

       

  0 = Not a joint cleanup and supply project 
  5 = Only a cleanup project 
 15 = Yes, project is a joint cleanup/supply 
          project  

      6 Is project partially or solely funded by 
affected purveyor(s)? 

  0 = n/a 
  5 = yes, partially funded by purveyor(s) 
 10 = yes, solely funded by purveyor(s) 

7 Does the project address immediate 
water supply needs in the MSG Basin? 

  0 = No 
15 =Yes 

8 Does the project address a need for 
migration control? 

  0 = No 
15 =Yes 

BONUS 
QUESTION 

 

Is project partially or solely funded by 
PRPs through an executed agreement? 

  0 = no PRP agreement 
  5 = yes, partially funded by PRPs with an  
        agreement 
10 = yes, solely funded by PRPs with an 
        agreement 
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groundwater contamination.  WQA recognizes that some areas of groundwater 
contamination do not align with USEPA OU boundaries but still require 
remediation.  The WQA acknowledges and will take into consideration all 
designated groundwater plumes, their respective sizes, potential threats to water 
supplies and clean areas, costs, and levels of contamination. 
 

2. The WQA may, at its discretion, award funds to reimburse its costs related to 
projects owned and operated by the WQA. 

 
3. Project capital costs (estimated or actual) provided by each applicant(s) does not 

include costs for USBR administrative charges or project costs incurred directly 
by WQA (separate costs).  Therefore, WQA shall reserve a projected amount to 
cover all these additional costs. 

 
4.  Funding provided under the FFPA is subject to WQA’s Procedure No. 42 which 

established a fee for services to support WQA’s efforts in pursuing, obtaining, 
and securing all varieties of funding on behalf of producers.  The fee, not to 
exceed 5%, is determined annually based the prior calendar year funding 
received and is invoiced separately to each producer. 
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ATTACHMENT A 

  

SAN GABRIEL BASIN WATER QUALITY AUTHORITY 

ALLOWABLE PROJECT CAPITAL AND TREATMENT AND REMEDIATION COSTS 

  

  

  

ALLOWABLE PROJECT CAPITAL COSTS 
 (Copies of Invoices Required on Items 1-9) 

1. Outside Engineering & Design 

2. Equipment 

3. Contractor/Sub-Contractor 

4. Energy/Utilities 

5. Permit Fees 

6. Laboratory Costs 

7. Additional Required Property & Liability Insurance 

8. Outside Legal Fees 

 a. General preparation and review of project documents (RFPs, contracts, etc.) 

9. Land/Property 

10. Interest 

11. Direct Labor & Fringe (Summary Breakdown Req'd.) 

 a.  Directly tracked labor (timesheets req'd.) 

 b.  Medical benefits 

 c.  Worker's Compensation 

 d.  Payroll taxes 

 e.  Pension/Retirement 

 f.  Other employee benefits 

12. Overhead (Summary Breakdown Req'd.) 

 a.  Property taxes 

 b.  General Property & Liability Insurance 

 c.  Administrative & Management Salaries & Benefits 

 d.  Vehicle Expense (not mileage) 

13. Other Tracked Direct Costs (Breakdown Documentation Req'd.) 

 a.  Postage 

 b.  Shipping 

 c.  Copies/Facsimiles 

 d.  Phone 

 e.  Vehicle mileage 

 f.  Other tracked direct costs 

14. Unique cost items for a specific project (Requires approval by WQA) 

  

ALLOWABLE PROJECT TREATMENT & REMEDIATION COSTS 
 (Copies of Invoices Required on Items 1-9) 

1. Laboratory Costs 

2. Consumables 

3. Energy/Utilities 

4. Incremental energy/utilities costs (Treatment Plant) 

5. Permit Fees 



 
 

Page 7 of 7 
 

6. Contractor/Sub-Contractor 

7. Outside Legal Fees 

 a. General preparation and review of project documents (RFPs, contracts, etc.) 

8. Equipment 

9. Additional Required Property & Liability Insurance 

10. Direct Labor & Fringe (Summary Breakdown Req'd.) 

 a.  Directly tracked labor (timesheets req'd.) 

 b.  Medical benefits 

 c.  Worker's Compensation 

 d.  Payroll taxes 

 e.  Pension/Retirement 

 f.  Other employee benefits 

11. Overhead (Summary Breakdown Req'd.) 

 a.  Property taxes 

 b.  General Property & Liability Insurance 

 c.  Administrative & Management Salaries & Benefits 

 d.  Vehicle Expense (not mileage) 

12. Other Tracked Direct Costs (Breakdown Documentation Req'd.) 

 a.  Postage 

 b.  Shipping 

 c.  Copies/Facsimiles 

 d.  Phone 

 e.  Vehicle mileage 

 f.  Other tracked direct costs 

 
 
 
 
 
 
 
 
 

 



 

 

 

 

 

AGENDA SUBMITTAL 

 

To:  WQA Administrative / Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   WQA Employees:  Proposed increase in both Salary Ranges and Salaries 
              

Recommendation / Proposed Action  

Recommend approval of the following: 

• Increase the salary ranges for employees by 7.9% according to Procedure 40. 

• Increase the staff salaries by 7.9% according to Procedure 40.   
 
Background and Discussion 
Procedure 40 establishes the Cost-of-Living Adjustment (COLA) procedures for WQA Employees.  The 
COLA increase is based on the April Consumer Price Index for All Urban Consumers (“CPI-U”). The CPI-U 
percentage increase from April 2021 to April 2022 is 7.9%.    
 
Listed below are both the current and proposed monthly salary ranges.  If the increase is approved by 
the Board, it will be effective July 1, 2022. 

  

Current                
Monthly Salary Range  

7.9% increase        
Monthly Salary Range 

  7/1/21 to 6/30/22  7/1/22 to 6/30/23 

 Job Titles Low  High  Low  High 

Exempt Positions        

 Asst. Executive Director/Sr. Project Manager $8,858  $14,747  $8,858  $15,912 

 Director of Finance $7,792   $13,780  $7,792   $14,869  

Non-Exempt Positions        

 Project Resource Specialist $4,459   $8,651  $4,459   $9,335 

 Exec. Assistant/Public Outreach Coordinator $4,329  $8,008   $4,329  $8,640  

 Admin/Accounting Assistant $3,636   $6,297  $3,636   $6,795 

 
 
 
Attachments:   
Table 4 from Consumer Price Index CPI-U for April 2022 
Schedule of CPI-U for July 2012 through July 2021 



Table 4. Consumer Price Index for All Urban Consumers (CPI-U): Selected areas, all items index, April 2022
[1982-84=100, unless otherwise noted]

Area
Pricing

Schedule1

Percent change to Apr. 2022 from: Percent change to Mar. 2022 from:

Apr.
2021

Feb.
2022

Mar.
2022

Mar.
2021

Jan.
2022

Feb.
2022

U.S. city average. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.3 1.9 0.6 8.5 2.3 1.3

Region and area size2

Northeast. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.2 1.9 0.6 7.3 2.0 1.3

Northeast - Size Class A.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 6.8 2.1 0.8 6.7 1.7 1.3

Northeast - Size Class B/C3. . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.6 1.7 0.4 8.0 2.3 1.3

New England4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.0 1.6 0.1 7.4 2.1 1.4

Middle Atlantic4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.2 2.1 0.8 7.2 1.9 1.2

Midwest. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.2 1.8 0.5 8.6 2.2 1.3

Midwest - Size Class A.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.9 2.0 0.7 8.0 2.2 1.3

Midwest - Size Class B/C3. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.5 1.6 0.4 8.9 2.1 1.2

East North Central4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.1 1.7 0.4 8.5 2.2 1.2

West North Central4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.5 2.0 0.7 8.6 2.2 1.3

South. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.8 1.9 0.5 9.1 2.6 1.4

South - Size Class A.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 9.0 2.0 0.5 9.2 2.7 1.4

South - Size Class B/C3. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.7 1.8 0.4 9.1 2.5 1.4

South Atlantic4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.8 1.6 0.3 9.2 2.4 1.3

East South Central4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.8 2.2 0.7 7.9 2.6 1.5

West South Central4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 9.3 2.4 0.6 9.5 3.0 1.7

West. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.3 2.0 0.7 8.7 2.1 1.3

West - Size Class A. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.1 2.0 0.6 8.4 2.1 1.4

West - Size Class B/C3. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.6 2.0 0.7 9.0 2.2 1.2

Mountain4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 9.8 2.2 0.7 10.4 2.6 1.4

Pacific4. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 7.8 1.9 0.7 8.1 2.0 1.2

Size classes

Size Class A5. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.0 2.0 0.6 8.1 2.2 1.4

Size Class B/C3. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . M 8.5 1.8 0.5 8.9 2.3 1.3

Selected local areas

Chicago-Naperville-Elgin, IL-IN-WI. . . . . . . . . . . . . . . . . . . . . . . . M 7.2 1.8 0.4 7.8 2.2 1.4

Los Angeles-Long Beach-Anaheim, CA. . . . . . . . . . . . . . . . . . M 7.9 2.0 0.5 8.5 1.8 1.5

New York-Newark-Jersey City, NY-NJ-PA. . . . . . . . . . . . . . . M 6.3 2.2 0.9 6.1 1.6 1.3

Atlanta-Sandy Springs-Roswell, GA.. . . . . . . . . . . . . . . . . . . . . . 2 10.8 1.9

Baltimore-Columbia-Towson, MD6. . . . . . . . . . . . . . . . . . . . . . . . . 2 9.1 1.6

Detroit-Warren-Dearborn, MI. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 8.3 2.5

Houston-The Woodlands-Sugar Land, TX.. . . . . . . . . . . . . . . 2 8.5 2.4

Miami-Fort Lauderdale-West Palm Beach, FL. . . . . . . . . . . 2 9.6 1.5

Philadelphia-Camden-Wilmington, PA-NJ-DE-MD. . . . . . . 2 8.4 2.2

Phoenix-Mesa-Scottsdale, AZ7. . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 11.0 2.5

San Francisco-Oakland-Hayward, CA.. . . . . . . . . . . . . . . . . . . . 2 5.0 1.5

Seattle-Tacoma-Bellevue, WA.. . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 9.1 2.1

St. Louis, MO-IL. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 8.4 2.3

Urban Alaska.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2 7.5 1.9

Boston-Cambridge-Newton, MA-NH.. . . . . . . . . . . . . . . . . . . . . . 1 7.3 1.9

Dallas-Fort Worth-Arlington, TX.. . . . . . . . . . . . . . . . . . . . . . . . . . . 1 9.0 3.0

Denver-Aurora-Lakewood, CO.. . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 9.1 2.0

Minneapolis-St.Paul-Bloomington, MN-WI. . . . . . . . . . . . . . . . 1 8.2 2.1

Riverside-San Bernardino-Ontario, CA4. . . . . . . . . . . . . . . . . . . 1 10.0 2.7

San Diego-Carlsbad, CA.. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 7.9 2.1

Tampa-St. Petersburg-Clearwater, FL8. . . . . . . . . . . . . . . . . . . 1 10.2 2.1

Urban Hawaii. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1 7.5 2.4

Washington-Arlington-Alexandria, DC-VA-MD-WV6. . . . . 1 7.3 1.9

1 Foods, fuels, and several other items are priced every month in all areas. Most other goods and services are priced as indicated: M - Every month.
1 - January, March, May, July, September, and November. 2 - February, April, June, August, October, and December.

2 Regions defined as the four Census regions.

Mary
Highlight



DEFINITIONS

CPI-U:   All Urban Consumers, selected areas, all items index 

Selected area = Los Angeles, Long Beach and Anaheim CA

Staff

Year CPI Increases April CPI-U

7/1/2012 1.5% 1.5%

7/1/2013 2.0% 0.9%

7/1/2014 5.0% 1.4%

7/1/2015 1.0% 0.5%

7/1/2016 2.0% 2.0%

7/1/2017 2.7% 2.7%

7/1/2018 4.0% 4.0%

7/1/2019 3.3% 3.3%

7/1/2020 0.7% 0.7%

7/1/2021 3.6% 3.6%

10 YEAR-AVERAGE 2.6%

All Urban Consumers represents about 93% of the total US population, 

based on expenditures of almost all residents of urban or metropolitan 

areas.

SAN GABRIEL BASIN WATER QUALITY AUTHORITY

SCHEDULE OF CPI-U FOR YEARS JULY 2012 TO JULY 2021



 

 

 

 

 

 

AGENDA SUBMITTAL 

 

 

To:  Administrative/Finance Committee 

From:   Randy Schoellerman, Executive Director 

Date:  June 14, 2022 

Subject:   Project Resource Specialist Job Description  
             
 
Summary 
 
Staff is planning to fill a vacant technical position with Project Resource Specialist  that would 
report to the Assistant Executive Director/Senior Project Manager and provide technical support 
for the development, planning and funding of groundwater remediation projects that further 
WQA’s mission.  The Project Resource Specialist position would also be responsible for the WQA’s 
GIS mapping and water quality database systems. 
 
Recommendation / Proposed Action 
 
Approve Project Resource Specialist job description. 
 
Attachment:  Project Resource Specialist job description 



Revised: June 2022 

 Project Resource Specialist 
 

 

JOB SUMMARY 
 

This position reports to the Assistant Executive Director/Senior Project Manager.  The position 
provides technical support for the development, planning and funding of groundwater 
remediation projects as well as the management of the operation of Authority facilities.  The 
position is responsible for Authority’s GIS mapping and water quality database systems. 
 

EXAMPLE OF DUTIES 
 

Assist the Assistant Executive Director/Senior Project Manager with the management of 
Authority groundwater remediation projects and groundwater contaminant source 
investigations, the preparation of state and federal grant applications and quarterly reporting,  
developing project budgets, updating the Authority’s basin groundwater remediation plan, 
management of agency site access agreements with public and private partners, supervision of 
agency engineering and geotechnical consultants, and monitoring state and federal drinking 
water regulations and advancements in groundwater treatment technologies.  
Creating/updating basin contaminant plume maps and updating the Authority’s water quality 
database and maps utilizing the Authority’s GIS software.   
 

MINIMUM QUALIFICATIONS 
 
Bachelor's degree in engineering, hydrogeology, chemistry, or related environmental field.  One 
to three years of experience in groundwater remediation.  Knowledge of practices related to 
water treatment activities, including contract administration, planning and development, 
design, construction, operation and maintenance; federal and state drinking water regulations; 
federal and state grant proposals; geographic information systems.  Ability to analyze 
conceptual engineering proposals; review the work of professionals and technical engineering 
personnel, make analyses and arrive at appropriate conclusions, meet and deal with the 
general public in an efficient and tactful manner; coordinate activities with other agencies and 
consultants; conduct research, write and present reports.  Required to have excellent oral and 
written communications skills.  Proficient with MS Office applications and ESRI ArcView.  A valid 
California driver's license is required.   
 
WQA SALARY RANGE (LOW TO HIGH) 
 
$4,459  $6,555  $8,651
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